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Our Mission 

Explorers Academy provides comprehensive services  

for young children and their families to achieve school 

readiness and lifelong success 
 

Our Vision 
Encourage, Empower and Educate All Children 

 

 

Core Values 
Children First 

Respect 

Positivity 

Empathy 

Competence 
 

 

 

 

 

 

 

    

www.explorershs.org           406-245-7233 
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Dear Parents: 
 

Welcome to Explorers Academy!  We are so glad that you have decided to enroll your child 
in our program.  Going to preschool will be an exciting experience for your child.  He or 
she will get to make new friends and participate in activities designed to encourage grow-
ing and learning.   
 
Here at Explorers Academy, we have prepared wonderful learning environments full of 
books, learning materials, and toys.  Children will have opportunities to enjoy art, music, 
movement, science and math.  They will be exposed to stories and books to build early lit-
eracy skills that prepare them for reading and writing.  All of these activities take place in 
a warm, caring environment with your child’s individual needs at the center of our pro-
gram 

 
Our goal is to help your child be ready for school—to successfully transition to kindergar-
ten and be successful in his or her education.  In addition to laying the foundation for aca-
demics, Explorers Academy will also help children learn the social and behavioral skills 
necessary to work in a group and enjoy the company of other children. These skill sets are 
critical to school readiness and lifelong success. 

 
As parents, you are your child’s first and most important teacher.  We welcome you into 
our classrooms, and value your input and feedback on  our program.  Throughout the 
school year, you will have many opportunities to be involved in Explorers Academy.  
Please take advantage of these opportunities—volunteer in the classroom, engage your 
child in learning activities in the home, or serve on one of our many committees.  Your 
child will believe school is important when you are an active participant in his or her edu-
cation.  We join you as partners in helping your child achieve great success in school and 
life.  

 
We look forward to meeting you and your family.  Please ask questions and express your 
opinions to me and the staff.  We have an exciting year planned, and we can’t wait to 
watch your child learn and grow! Thank you for joining us! 

 
Jennifer Owen, Executive Director 
869-1211 
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Key Dates—Program Year 2018-2019 

August 20: Preschool Screening (new children only); Lockwood; 8:00 am-1:00 pm 
August 21: Preschool Screening (new children only); Laurel;  8:30 am-2:00 pm 
August 22: Preschool Screening (new children only); Terry Park;  8:00 am-1:30 pm 
August 23: Preschool Screening (new children only); North Park; 8:00 am-1:30 pm 
August 24: Preschool Screening (new children only); North Park; 8:00 am-1:30 pm 
August 28:  First Day of School, All Sites 
 
September 3: Labor Day, Program Closed, All Sites 
September 24-28th:  Native American Cultural Week, All Sites   
September 26th: Native American Cultural Celebration Family Night (All Sites invited); North Park 
Center; 5:00-7:00 pm  
 
October 18-19th: Closed for Staff Training (Child Care Open) 
October 26th: CPR & 1st Aid for Parents; North Park Center; 8:30 am-3:00 pm  
October 29—November 2: Latino Cultural Week, All Sites 
October 30th: Latino Cultural Celebration Family Night (All Sites invited); Terry Park Center; 5:00-
7:00 pm  
 
November 15th: Thanksgiving Lunch, All Sites (In child’s classroom)  
November 21-23rd: Thanksgiving Break, All Sites  Closed (Child Care Closed) 
 
December 11th: Family Holiday Meal (All Sites invited); Terry Park Center; 5:00-7:00 pm  
December 24-31st: Holiday Break, All Sites Closed (Child Care To Be Determined) 
 
January 1st: Closed New Years Day (Child Care Closed) 
January 14th: Closed for Staff Training (Child Care Closed) 
 
February 8-11th: Spring Break [ North Park, Terry Park, Lockwood Centers Closed ] (Child Care 
Open) 
February 18-22nd: Asian Cultural Week, All Sites 
February 20th: Asian Cultural Celebration Family Night (In child’s classroom)  5:00-7:00 pm  
February 21-22nd: Spring Break [Laurel Center Closed] 
 
March 28th:  Yellowstone Art Museum Family Event; Time TBA 
 
April is Strengthening Families Month! 
April 19-22nd: Holiday Break, All Sites Closed (Child Care Closed) 
April 29– May 3rd: Multi-Cultural Week, All Sites 
 
May 2nd: Multi-Cultural Celebration Family Night; Terry Park Center; 5:00-7:00 pm  
May 16th: Last Day of School for North Park Center  
May 30th: Last Day of School for Laurel, Lockwood, Terry Park Centers   
May 31st: Summer Child Care begins 
 
Policy Council meets the last Monday of every month; North Park Center; 6:00-8:00 pm  
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If your child is sick, or you have another reason why your child 
cannot come to Explorers Academy for the day, please call right 
away.  If we do not hear from you, we will call and check in to see if 
we can help you get your child to Explorers Academy every day.  
Regular attendance of all children is critical to maintaining services 
in our area.  
 

We will do our best to help you and your child, but if we are 
unable to work out a solution to persistent attendance 

problems, we can move your child to the wait list until the issue 
has resolved.  

 

If Explorers Academy must cancel classes or busing due to weather or 
emergency, we will provide you with an automated call/email and post on 
our Facebook page.  If the weather makes driving dangerous, Explorers 
Academy may cancel busing service and allow parents to decide if they 
wish to drive their children themselves.   

Dropping-off and Picking-up your child 
 
 Walk your child to his or her classroom.  If you have small children in the car or if it is difficult for 

you to walk into the building, let us know and we will make arrangements to help you. 
 

 Do not park in the bus or handicapped zones.   
 

 Before dropping your child off in his or her classroom, please take your child to the bathroom and 
make sure your child washes his or her hands. 

  
 Doors to classrooms do not open until 10 minutes prior to the start of class.  If you need to bring 

your child early, please wait with your child outside the classroom. Never leave your child alone 
in a classroom.    

 
 Sign your child in and out with the classroom teacher.  Make sure your Child Release Form is 

current with persons authorized to pick up your child.  Feel free to stay for a meal or observe the 
classroom in action!  

Your First Day at Explorers Academy! 
 
It is very important for your child to attend school every day.  Your child’s teacher plans activities 
that depend on skills developed in class. Sending your child to Explorers Academy every day is an 
important first step in preparing your child for school and life.  Children can fall behind by missing 
just a day or two each month. 
 
Get involved at Explorers Academy!  Volunteer in your classroom, attend your center’s parent com-
mittee meetings, or consider serving on Policy Council. Discuss your options with your child’s 
Teacher and  your Family Advocate during home visits this month.  Your participation helps make 
Explorers Academy great!  
 
Please make sure your child has a backpack that he or she can bring daily, along with a 
change of clothes if possible.  

North Park &  

Terry Park:  245-7233 

Laurel:  628-5870 

Lockwood:  867-6224 

If you want to talk to 
someone about your 
child’s attendance, 
please call the 
following phone 
numbers: 
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Enrollment  
Explorers Academy offers a variety of services to both children and families including Head Start 
services, before- and after-school childcare, tuition-based preschool, and State-funded PreK 
classrooms. Eligibility for programs and services is determined at  application time based on your 
child’s age, your family income, special needs of your child and other eligibility criteria based on 
family need. 

Application & Enrollment Procedures 
 

APPLICATION:  
 All families go through the identical application process for admission to Explorers Academy.  
 All families must provide income information and complete the full application.  I 

 
 

ELIGIBILITY:   
 All families are evaluated for Head Start and State-funded slots based on eligibility points.  
 A small number of State-funded slots are available regardless of income or need, on a lottery ba-

sis.  
 
 

ACCEPTANCE:  
 Children with the highest points are admitted to the Head Start program, up to 360 slots.  
 Up to 10 percent of children may be enrolled in Head Start services regardless of income, based 

on need. 
 Four-year-old children with high points may be admitted to either a Head Start classroom or a 

State-funded classroom.   
 Children who are not selected for Head Start or State-funded preschool will be placed on a wait-

ing list, or given the option to enroll in a tuition-based slot.   
 Families with children on the waiting list will be informed when slots are made available through-

out the year due to turnover, but students will continue to be admitted based on points (meaning 
that a child’s place on the waiting list will fluctuate throughout the year).  

 Families on the waiting list may enroll in the program through lottery or select one of the private 
pay slots.  

 
 
PAYMENT: 
 Children enrolled in Explorers Academy in a Head Start or state-funded slot pay no fees for par-

ticipation in the program. 
 Fees for private-pay preschool and wrap-around child care are collected in advance.     
 For fee-based services, payment must be received by Explorers Academy in advance of the 

dates of service. If payment is not received prior to the child being served, the child may lose his 
or her spot in the program. 

 Explorers Academy accepts Best Beginnings scholarships.  



7 

Childcare Rates & Tuition  
at Explorers Academy 

 
Explorers Academy operates a state licensed childcare center located next door to our Terry Park 
facility. Childcare is available outside of preschool hours and all day on Fridays for children placed  

at the Terry Park Center. Summer care is also available for children enrolled at any Explorers  
Academy site. Children are accepted on a first come, first serve basis.  

 
Childcare-Only Rates:* 

$5.70/hour 
$30.50 for Fridays 

 
Tuition for Explorers Academy (private pay preschool): 

$625/month 
Preschool only 

(7 hours/day, Mon.-Thurs.) 
 

$675/month 
Full Day Care 

(7 am to 6 pm, Mon.-Fri.) 
 

Fees for meals, field trips, cultural events, family events, and parenting classes are included in the 
tuition. Payment is billed in advance of services received. Families are responsible for ensuring their 

account stays current at all times.   

 
A one-time, non-refundable fee of $75 is due at time of enrollment for tuition-paying families.  

Best Beginnings scholarships are available to families requiring full day 
care, depending on eligibility. Explorers Academy will consider waving all 
or a portion of co-pays on a case-by-case basis.  
 

For more information on Best Beginnings scholarships and to apply: 
http://dphhs.mt.gov/hcsd/ChildCare/BestBeginningsScholarships.aspx 

 

To learn more about the State of Montana and Department of Health and Human Services childcare 
licensing requirements, please visit: 

https://dphhs.mt.gov/qad/licensure/childcarelicensing/rulesandregulations 
 
 
 

*Fees are subject to change, based on changes in State regulation.  
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Parent Engagement  
at Explorers Academy 

 
Strong, healthy families are crucial to school readiness for young children.  At Explorers Acade-
my, we work with children and their families to get ready for success in school—parents are a 
child’s first and most enduring teacher, so parents are welcomed as partners in their child’s edu-
cation at Explorers Academy.  
 
Parents have an important role in shaping their child’s education at Explorers Academy.  We en-
courage you to share your goals for your child’s growth, as well as any observations, changes, or 
concerns that might help us meet your child’s needs.  Throughout the year, we will ask you to 
partner with us to evaluate your child’s progress, do learning activities at home, and participate in 
program activities.  We also work to help your family achieve the goals you identify—anything 
from employment to education to treatment and mental health support. We strive to build a mutu-
ally beneficial partnership with you, so please let us know how we can grow together! 

As a Parent at Explorers Academy, you have a right to:  
 
 Set goals for your child’s education and development, learn about your child’s progress, and dis-

cuss your observations and concerns with your child’s teacher; 

 Receive two home visits from your child’s teacher and participate in two parent-teacher confer-
ences;  

 Set goals for your family and receive support and referrals from your Family Advocate to achieve 
those goals (for those receiving Head Start services only);  

 Volunteer in the classroom, help on field trips, and share in a meal with your child; 

 Participate, at no cost, in parenting classes and family engagement events;  

 Participate in your center’s Parent Committee to plan events, learn about the program, and share 
ideas for improvement; and  

 Run for election to Policy Council, a shared governance committee at Explorers Academy that 
allows parents to shape the direction of the program by providing recommendations to the Board 
of Directors on topics such as budget, hiring, and policies and procedures. 

Volunteering and In-Kind: Keep Head Start in Our Community! 
 

Head Start is a federally funded program, but not all of our program’s dollars come from the govern-
ment.  Each year, Explorers Academy must raise over $850,000 locally in order to keep the Head 
Start program in our community.  YOU can help: volunteering your time in our program is consid-
ered an in-kind donation to our organization, and counts toward our annual goal.  Throughout the 
year, you will receive a list of activities that you can do at home with your child, aligned to the class-
room curriculum.  When you document those hours and return the sheets to your child’s teacher, 
you are making a BIG contribution to our fundraising target.  Volunteering in the classroom, helping 
out around the program, or chaperoning a field trip all count toward our goal as well.   We need your 
help to keep Head Start going … and your child benefits from your participation!  



9 

Transportation 
Explorers Academy has limited busing available for children who attend our program.  We ask that 
families who live near one of our Centers, or who are able to drive, transport their children them-
selves.  This lets children ride who would be unable to attend Explorers Academy if busing were not 
available for them.   Busing is provided on a needs-basis; if you require transportation services, 
please discuss with your Family Advocate or the Director of Enrollment.  
 

The Bus is Arriving! 
 

 You will be assigned a place to meet the bus in your neighborhood. 
 

 The bus will wait at your stop for a period of minutes and will be there at the same time every 

day. If you are unsure of the pickup/drop-off time, please contact the transportation office.  
 

 Walk with your child to and from the bus, holding his or her hand.  The bus aide will ask you to 

initial the riders’ list when you meet the bus.   
 

 Only persons identified on the Child Release Form may take your child off the bus.  Please keep 

this list current, and let your authorized persons know that they may need to show identification.  
 

 If there is no one authorized to take your child off the bus at the bus stop, your child will be 

brought back to Explorers Academy and you will be contacted to pick your child up.  
 

 There is no eating or drinking allowed on the bus. 
 

 If your child does not ride the bus regularly, we will attempt to contact you to resolve the concern.  

If your child has been absent without notification from the bus for a period of two weeks, your 
child may be removed from the bus and placed on the waiting list.  

Let Explorers Academy KNOW If... 
 

 
 Your child will not be riding the bus for a 

short period of time due to illness or other 
absence.  

 
 You want to make a change on your child’s 

route.  The bus driver and bus aide cannot 
make changes to your child’s route—you 
must contact the transportation office.  
Changes to busing require 48 hours to take 
effect – we cannot make last-minute changes 
to the bus routes. 

 
 You no longer need bus transportation.  
 
 You think you will be moving, since this may 

affect your child’s ability to ride the bus.  In 
Billings, our buses only drive in certain neigh-
borhoods once a day.   

FIELD TRIPS!  
 

 

Field trips to educational sites in the community 
are a wonderful way for your child to learn about 
the world around us.   At least two times per 
year, your child will participate in a field trip with 
his or her class.  Often, these field trips include 
transportation on one of our school buses. 
 All of our school buses are equipped with 

five-point safety harnesses to keep your chil-
dren safe.   

 All of our transportation staff are trained in 
First Aid/CPR, and hold CDL licenses with 
school bus endorsements.  

 You will receive a permission slip before 
every field trip, whether busing is involved or 
not.  

 Parents are ALWAYS welcome to join us for 
field trips—we love having extra hands to 
help!  
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Safety at Explorers Academy 

If you have any concerns about your child’s safety, or your own personal safety, please 
speak with the Director.  We are here to help.  

Keeping your child safe is our number one priority  
at Explorers Academy—Help us care for them!  

 
One of the most important things we can do to keep your child safe is ensure that he or she is 
released only to people that you have authorized in advance.  Please be sure to complete the Child 
Release Form to give us permission to release your child to others — including daycares, 
grandparents, and relatives.  
 
 Please make sure that you have one or two people that you trust on the Child Release Form, in case of 

emergency.  We must have current phone numbers for the people on your Child Release Form.   
  
 Contacts must be over 13 years old, have valid identification, and be able to care for your child if needed.  
 
 Please ensure that we also have current medical and dental contact information on your Child Release 

Form, in the event of an emergency.  
 
 Keep your contact information current! If you move, change phone numbers, or want to modify the Child 

Release Form, please communicate those to Explorers Academy immediately. For the safety of your 
child, changes to the Child Release Form must be made in person with a Family Advocate (preferably 
the one assigned to your family) at an Explorers Academy site.  

 
 Absent a court order or order from the Department of Child and Family Services (CFS), changes to the 

Child Release Form take up to 48 hours to take effect. Please plan ahead.  
 
 Families must review their Child Release Form at least once per year.   
 
 Please note that, absent a court order or order from the Department of Child and Family Services (CFS), 

we cannot restrict a biological parent from seeing his/her child or taking that child off the premises.  If you 
have a parenting plan, please provide a copy to the program.  

 
 If you or someone on your Child Release Form will be late picking up your child, please call.  If you do not 

contact us, we will call other people listed on your Release form.  If we haven’t heard from you within 30 
minutes of the pick-up time, Explorers Academy will call CFS to take your child into custody. 

 
 We are here to support you!  If you are struggling to find people to help you in the case of an emergency, 

please reach out to your classroom teacher, family advocate or any manager.  We are happy to help you 
develop backup plans and support networks.   
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Safety at Explorers Academy 

Safe Practices for Your Child!  
 

 

 We design our classrooms and playgrounds with preschoolers in mind.  Our environment is intended to 
let children grow and play safely.  That doesn’t mean that bumps and scrapes won’t happen, but it does 
mean that we work every day to create an appropriate environment for your child.  

 
 If your child is injured while at Explorers Academy, you will be notified by your child’s teacher.  If you 

have concerns, please feel free to discuss those with us. 
 
 If your child is injured, or if your child hurts another child, you will be provided an Accident/Injury 

report, detailing what happened.  You will be asked to sign that form.  Please note that we will not 
disclose the names of any children involved in an accident or injury other than your own child.  

  
 While we take every precaution to prevent accidents and injuries, our staff are also trained to respond to 

serious emergencies.  All Explorers Academy staff are trained in First Aid/CPR and recertified every two 
years.  All sites are equipped with First Aid kits and AED machines.  Staff are also provided regular 
training in the administration of prescription medication as well as rescue medications.  

 
 If your child is severely injured or has a medical emergency (including administration of an epi-

pen or Heimlich maneuver for choking), we will call 911 first and then contact parents or 
emergency contacts.  

 If we suspect that your child has ingested a toxic substance, we will call Poison Control and follow 
the directions provided. A parent/guardian will be contacted after we have called Poison Control.  

 
 With the exception of rescue medications, we ask that parents make every effort to administer 

prescription medications outside of school hours.   
 

 If your child has a prescription that must be administered during class time, we require a 
parent/guardian to sign a Consent to Administer Medication Form and provide us with the 
medication in its original packaging with the original prescription attached.   

 Prescription medications for your child are kept in a locked container and a record of every 
dosage is kept.  If the medication is being administered at home and school, we will ask you to 
tell us each morning when you administered the last dose.   

 Rescue medications are kept in the classroom and go everywhere that your child does.  
We must have original prescriptions, as well as a Consent Form, in order to use rescue 
medications.  If your child needs rescue medications that have not been made available to us, we 
will call 911 in the event of an emergency.  

 If you need assistance working with your medical provider to get rescue medications, please let 
us know—we are happy to help.   

 
 All parents/guardians will also be asked to sign a Consent Form for Over-The-Counter Medications used 

by Explorers Academy, such as sunscreen, lotion, and Vaseline.  If your child needs other OTC 
medications, you may add them to the list and provide the medication to us.   

 
 We practice fire drills and lockdowns at Explorers Academy regularly, including on-site, off-site, and bus 

evacuations. This is so your child knows what to do in case of emergency. In the event of a real 
emergency, parents will be notified by the quickest means possible via our school messenger automated 
system, our website and/or social media.  

 
 Please do not take pictures of any children other than your own in our program.   
 
 As a part of our curriculum, we include lessons on personal safety.  Topics include appropriate touch, 
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Health 

As part of our goal to help you keep your child healthy, your child needs to be current on 
immunizations, and have a well-child physical and dental check up every year that he or she 
attends Explorers Academy.  If your child is new to our program, we ask that you complete these 
exams before classes start in the fall.  If you need health insurance, we can help, and we can assist 
you in finding a medical and dental home.  Please contact our Health Specialist if your child must take 
medications, including inhalers, during school time. Explorers Academy conducts regular health 
observations to partner with you in keeping your children healthy!  

Illness can spread quickly among small children. Explorers Academy uses robust cleaning practices 
to minimize the spread of illness, but we need your help.  Please do not send your child to school 
if he or she is sick.  Children who do not feel well do not learn well.  Call Explorers Academy and let 
us know if your child is sick and will not be coming to school.     
 

Specific Illnesses: 
 Pink Eye– Your child should be on antibiotics for at least 24 hours before returning to Explorers 

Academy. Symptoms of pink eye include red eyes, discharge from the eyes, and eyes that are 
stuck shut.  

 Chicken pox or HFMD– Keep your child home until all the sores have scabbed over.  A doc-
tor’s note may be required to return to school.  

 Rashes– If your child has a rash please have it diagnosed by a health care provider before 
sending your child to Explorers Academy.  

 Head Lice– If your child has head lice or nits (lice eggs), please treat him or her with a lice-
killing product and remove all nits.  Your child must be cleared by a Explorers Academy staff 
member before riding the bus or returning to the classroom. 

 Other bacterial infections like strep throat, impetigo or skin infections– children should be 
on antibiotics for at least 24 hours before returning to Explorers Academy. 

Symptoms your child may have that would keep them from coming to school: 
 

 A fever of 101 degrees or more.  Your child should be without a fever for 24 hours be-
fore returning to class. 

 Vomiting or diarrhea two or more times in a 24 hour period. 

 Very decreased activity level  

 Irritability or persistent crying.  

 Trouble breathing  

If your child becomes sick during class, we will call you to pick up your child from                      
Explorers Academy.  
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In the Classroom 

You are your child’s first teacher! We partner with you to educate your child. 

What We Teach 
 

Social & Emotional Skills     Literacy & Language Development 
Mathematic Knowledge and Skills   Logic & Reasoning 
Science & Social Studies    Creative Arts 
Music & Movement      Physical Development & Health 

 
We do this through research-based curricula that use age-appropriate activities and intentional 
design of class and outdoor space.   
 
PARENTS HAVE A VOICE! Explorers Academy parents have a right to influence the educational 
materials we use, and to expect that our program will respond to your child’s individual background 
and needs.  Talk with your child’s teacher or your classroom Policy Council Representative.   

We hope you will call any time you have a question or concern.  We also encourage you to come into 
your child’s classroom to visit or to volunteer.  We value your contributions to Explorers Academy 
and the children enjoy showing family members what they have been up to. 

Our Philosophy 
Our program is individualized to meet the needs of every child in our program.  We screen and 
observe your child to determine the level of his or her core school readiness skills, and we work with 
you as parents to establish individual goals for your child’s growth and development.  We are a 
strengths-based program that builds on the areas where your child already succeeds to help him or 
her move to the next level.  Our learning is child-driven and play-based, intentionally designed to 
encourage your child to learn and explore.  

Learning in the Home 
 

As your child’s first and most important teacher, your participation in your child’s learning is vital.  On 
a regular basis, your child’s teacher will send home activity calendars, personalized for your individu-
al child’s developmental stage.  We ask that you spend 15 minutes per day, a few times every week, 
on these activities.  Sign and return the sheets to the teachers, so that your observations can be part 
of evaluating your child’s progress.  The time you spend working on these directed activities is con-
sidered a donation of volunteer time to the program as well—providing additional value for your time!  
 
In addition, you will receive communication from our program about your child in various ways, in-
cluding: Home Visits, Parent/Teacher Conferences, Phone Calls, Notes/Information Sent Home, 
Newsletters, and site-based Parent Committee Meetings.  Please make sure to check your child’s 

backpack regularly for communications from Explorers Academy!  
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Family Services 

What is a Family Advocate? 
  

For those families receiving Head Start services,  Family Advocates support families in their ef-
forts to achieve self-identified goals that support their child’s school readiness. Family Advocates 
stay in contact with Head Start families to develop Family Partnership Agreements, offer follow-
up services and referrals to achieve goals, and to check on issues identified by families.  For fam-
ilies enrolled in Explorers Academy on a tuition-basis or through state funding, Family Advocate 
services may not be included.  Please discuss any concerns that you may have about accessing 
support with a program director.   
 
 

What can Family Advocates help my family with? 
 

Family Advocates are available to Head Start families for:  
 

◊ Short-term counseling ◊ Someone to talk to and answer your questions ◊ Parenting information 
◊ Referrals for counseling ◊ emergency assistance ◊ information on community resources  

  
 

How can I know what is going on at Explorers Academy?  

 Classes: Family Advocates will ask you what you are interested in and offer classes on those 
topics.  You might find classes on child development, CPR and first aid, parenting and behav-
ior, job search and interview skills, financial control, or healthy cooking on a budget. 

 

 Program  Happenings: You will receive regular communication about community services, 
classes and training opportunities, and activities at Explorers Academy.  You will also receive 
the monthly classroom menu, classroom newsletters and flyers and other notices about hap-
penings at Explorers Academy.  Check your child’s backpack on Wednesdays for the commu-
nication folder– it will have information for you! 

 

 Employment Opportunities: Family members are encouraged to apply for jobs at Explorers 
Academy.  Our program also often needs substitutes for the classroom, childcare facility, 
kitchen and on the bus.  If you are interested in putting your name on the list for any of these 
positions, call the office at the site where you are interested in working. 

 
 Information: There are bulletin boards in hallways and classrooms– you can find information 

on them about health and nutrition resources as well as community events, adult classes, Pol-
icy Council and Parent Committee minutes.  You can also visit our website at 
www.explorershs.org and find us on Facebook. 
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Nutrition  

Meal times at Explorers Academy include: 
 Eating Together 

 Adults and children share food 

 Serving Yourself 

 Children are encouraged, but never forced, to try a little bit of everything 

 Not rushing 

 Children eat at their own pace 

 Talking 

 Adults encourage pleasant discussions about food, nutrition and other topics  

 Cleaning up  

 Children clear their own dishes and help clean up the tables 

You are the most important role model for your child at mealtime. Children will do what they 

see. 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regula-
tions and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or ad-
ministering USDA programs are prohibited from discriminating based on race, color, national origin, sex, 
disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or 
funded by USDA. Persons with disabilities who require alternative means of communication for program 
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency 
(State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech 
disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program 
information may be made available in languages other than English. Head Start, Inc. is an equal opportuni-
ty provider.  To file a complaint, see http://dphhs.mt.gov/hcsd/ChildCare/CACFP/CivilRights.aspx.  

At Explorers Academy we want to work with your family to make healthy food choices, try new 
foods, and develop good meal time manners. We will send home a menu every month and we will 
introduce your child to a variety of foods and tastes.  We will play outside every day possible and we 
will dance and move inside.   

 Every child at Explorers Academy receives, at no charge to families, at least two meals in part-
day classes (breakfast and lunch or lunch and a snack) and three meals in full day classes.  You 
are welcome to eat a meal with your child in his or her classroom– please let us know in 
advance so we can be sure to have enough food available. 

 If your child is unable to eat certain foods because of allergies, religious or other health reasons, 
please let us know.  If your child does have food allergies, we need you or your health provider to 

fill out a Special Diet Statement so we know what he or she can or cannot eat. 

 If you have questions about food and nutrition, please contact Explorers Academy.  We will be 
glad to work with you and your family either directly or through referrals to our Registered 
Dietician consultant or community resources.  

 While it is not necessary to bring any kind of treats for a special day, it is Explorers Academy 
policy that any food items brought to school must be store bought.  Homemade items cannot 

be eaten in the classroom.  
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Mental Health 

How we support you and your 
family 

 
 All children are observed by our 

mental health consultant at the 
beginning of the school year and 
again in the spring.  We will contact 
you if we have any concerns about 
your child’s behavior.   

 
 Let your Family Advocate or 

Teacher know if you have any 
behavior concerns for your child.  
We can problem-solve possible 
solutions with you.  

 
 With the guidance of a consultant, 

we can provide referrals for mental 
health assistance from 
professionals in the community. 

 
 Explorers Academy partners with 

mental health providers in the 
community to provide extra support 
for children with behavioral or social 
skills problems so that they can 
experience success in the 
classroom.   

Mental Health affects every Explorers Academy participant– children, parents and staff.  Explorers 
Academy approaches mental health in a positive way– in terms of wellness.  We can help parents 
meet mental health goals for their children as well as themselves. 

The DECA Program helps our staff work 
with you to come up with specific strategies 
to support your child’s social and emotional 
development. 
 
Resilience: 
 
Resilience helps people “bounce back” when 
faced with problems.  These inner strengths 
are called Protective factors. 
 
Protective Factors: 
There are three protective factors. 
 
1. Attachment– the long-lasting, caring 

relationships a child builds with important 
adults in his/her life (parents, teachers, 
caregivers...).  Secure attachments help 
build trust that the world is a safe place. 

2. Self-Regulation– the ability to tell right 
from wrong and behave in ways that are 
appropriate, allowing children to make 
decisions, solve problems and cooperate 
with each other. 

3. Initiative– the ability to use independent 
thought and actions to meet one’s needs.  
Children show initiative by asking 
questions, experimenting and using 
creativity. 
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Children with Special Needs 

What kind of screenings are done? 
 

 Vision 
 Hearing 
 Speech and Language 
 Large and small muscle control 
 Thinking skills 
 Social/Emotional 
 Height/Weight 

 
What services are provided if a disability is diagnosed? 
 

 Inclusion in regular Explorers Academy classrooms with 
special education services provided by the local school 
district 

 Speech and Language therapy as needed 
 Other therapies and evaluation as needed 
 Referral to community or state resources 
 Transition assistance to the child’s next school setting 

Why is the screening done? 
 

 To assess each child’s unique needs 
 To find out if further evaluation 

needs be done  
 To identify the need for special 

services 

At least 10% of the children in program services have a diagnosed disability.  Explorers Academy 
staff work closely with special needs professionals to provide services to each child. Parents of chil-
dren with special needs, or with concerns about their child’s development, may contact the Disabili-
ties Specialist at 245-7233 for information.  

At Explorers Academy, we strive to provide an inclusive learning environment for children, regard-
less of developmental skill level.  All children in the program are evaluated within their first 45 days 
of starting school to identify any concerns with developmental, sensory (visual and auditory), behav-
ioral, motor, language, social, cognitive, perceptual, or emotional skills.  Special education, speech 
and language, and intervention services can be provided to your child while at Explorers Academy.   
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Making a Difference 

Explorers Academy relies on volunteers to help operate the program.  Whether you come once or 
twice to classroom events or spend time on a regular basis all year, we welcome your participation.  
You can contact your classroom teacher, Family Advocate or our Community Relations Director, 
Megan, for more information. 
 
 
Here are some ways you can volunteer: 
 
 

 Attend Family Fun Events in the classroom 

 Go on a field trip with the class 

 Help serve meals in the classroom 

 Read with the children 

 Show the class how to cook a special food 

 Share a family tradition with the class 

 Help plan activities for the classroom or program 

 Join Policy Council 

 Participate with the Center-based Parent Committee  

 Help with special projects around the building, grounds and playground 
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Discipline Policy 
 

 
Explorers Academy policies and procedures strictly prohibit any kind of physical disci-

pline.  Isolation, emotional abuse, and verbal abuse are also strictly prohibited. Classroom staff 
are trained in positive guidance techniques, including redirecting unwanted behaviors, engaging 
children in problem-solving, and providing space in the classroom where children can choose to 
go to calm their bodies.  Children are not to be insulted, demeaned, threatened, intimidated, pun-
ished, or humiliated in any way.  The program prohibits using or withholding food as a punishment 
or reward and prohibits using or withholding outdoor time/physical activity as a punishment or re-
ward.  To the extent that program staff are supporting a child in independent toilet use, program 
staff must not use training methods designed to embarrass, shame, or punish a child.   

Explorers Academy takes a comprehensive, strengths-based approach to supporting children 
in behavior management and self-regulation.  Children who are displaying unwanted behaviors 
are approached through a variety of methods, depending on the skill and developmental level of 
the child.  Tools used to support children include calming techniques, problem-solving, sit-and-
watch strategies, and giving children appropriate choices.  Teachers are encouraged to document 
behavioral concerns, engaging parents to develop a full picture of a child’s strengths, needs, and 
goals.  Explorers Academy has contracted mental health providers that conduct observations, 
community referrals, interventions, and trainings for staff and families to support children with se-
vere behavioral challenges.  For children with significant emotional needs, positive guidance plans 
are developed, in conjunction with parents and mental health providers, to identify specific inter-
ventions to support skill building and emotional regulation.  Behavioral evaluations always begin 
with an assessment of the classroom environment, to ensure that the space is responsive to child 
needs and supported by caring adult-child interactions.  
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Important Reminders 
 

 Keep your contact information current! If you move, change phone numbers, or want to modify 
the Child Release Form, please let your Family Advocate or the Child Care Director know so 
that we can reach you. Changes to the Child Release Form must be made in person at an Ex-
plorers Academy site and can take up to 48 hours to take effect.  

 
 If Explorers Academy must cancel classes or busing due to weather, emergency or safety con-

cerns, we will provide you with an automated call or email and will post on our Facebook page. 
If the weather makes driving dangerous, Explorers Academy may cancel busing service and al-
low parents to decide if they wish to drive their children to school themselves.    

Important Phone Numbers 
 

Attendance & Main Phone Numbers: 
 Billings (North Park, Terry Park): 245-7233   
 Laurel:     628-5870   
 Lockwood:     867-6204  
 
Childcare Center:     245-7233 x. 351  
Enrollment:      245-7233 x. 301 
Transportation:     245-1233 x. 205 
Volunteering:     245-7233 x. 214 
Traci Wimmer, Head Start Director:  245-7233 x. 220 
Jennifer Owen, Executive Director:  245-7233 x. 211 
 
 
Your Classroom is:______________________________________________________________ 
 
 
Your Teacher’s name and number is:  
 
______________________________________________________________________________ 
 
 
Your Family Advocate’s name and number is:   
 

___________________________________________________________________ 

Check out our website: 
www.explorershs.org  


